PaperCut Web Print
Open a web browser and go to address: http://papercut.mvcc.edu:9191/user

Use your MVCC username and password. (Same as computer and email)

From the initial summary screen select Web Print

Then click on Submit a Job

Select a printer.
 
Then click on Print Options and Account Selection button.

In the options first select how many copies you would like and then click the Upload Documents button.

[bookmark: _GoBack]From the upload screen you could either drag and drop the files or click the button upload from computer to pick the files. Once you have all the files uploaded click the Upload & Complete button to send the print job to the copier.

The status should say Held in a queue. You can then go to the copier to release the job as normal.
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The following file types are allowed: Microsoft Excel xlam, xls, xisb, xlsm, xlsx, xltm, xltx Microsoft PowerPoint pot, potm, potx, ppam,
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Web Print is a service to enable printing for laptop, wireless and unauthenticated users without the need to install print drivers. To upload a document for printing, click Submit a Job below.
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Transaction History :

Recent Print Jobs

BMIT TIME PRINTER DOCUMENT NAME PAGES cosT

Jobs Pending Rele:

Web Print

No active jobs





image4.png
Web Print [l

1. Printer

Select a printer:

papercut\Ricoh Printers (virtual) Ricoh Virtual Queue

papercut\Xerox Printers (virtual)

Back to Active Jobs 2.





image5.png
Web Print [l

1. Printer

Select a printer:

papercut\Ricoh Printers (virtual) Ricoh Virtual Queue

papercut\Xerox Printers (virtual)

Back to Active Jobs 2.





